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[bookmark: _qywt0gpuxt3w]Instructions

This form shall be completed by all applicants who volunteer for a role in a position of authority. Its purpose is to help Grace Christian Church Buderim to provide a safe and secure environment so that those who volunteer for a role, especially with children, can be responsibly screened. 

This form will be kept indefinitely with other Safe Church records. Attached to your email will find a copy of our current policies and procedures including a role description please return this form with a signed copy of your role description to the office.
[bookmark: _8fwk2c18l2s4]Application and Communication Process

Applications should be submitted to the office after communication/discussions with team leaders in the proposed area of volunteering. All applications will be reviewed and applicants notified of results as soon as practicable.

Application Submitted & Safe Ministry Check Training Completed
Application Reviewed by Session
Interview if working with children
(if applicable Referees checked)
Approved by Session
Notification of outcome
Concerns with application
Reviewed by Session
Yes
Approved
No
Not Approved
Notification of outcome

[bookmark: _kj4ceb4m2u5u]Volunteers  Details
Full name:	____________________________________________________________
Date of birth: (dd/mm/yyyy) _________________________(required to link blue card to organisation)
Residential address: _______________________________________________________
Home / Mobile Ph: ________________________________________________________
Email address: 	__________________________________________________________
Are you a new volunteer? Yes / No 
(if ‘yes’ complete Section A, B & C. If ‘no’, complete Section B and C)	

What role are you applying for? Role applying for please tick ✓
	· Door Welcomer
· Music team leader
· Musician team member
· Tech/Data operator
· Sound/livestream operator
· Maintenance assistant

	· Coffee Cart Leader
· Coffee Cart assistant
· Morning tea helper
· Youth Group Leader
· Youth Group helper/assistant
	· Sunday School teacher/leader
· Sunday School helper/assistantPlay Group leader/assistant
· Créche leader
· Créche assistant/helper


[bookmark: _r53oofew9iy8]Section A (to be completed by new volunteers)

What experience and training have you had relevant to the role for which you are applying?

	







What experience have you had dealing with children or vulnerable people?

	






Please answer the following questions with a ‘YES’ or ‘NO’. If you answer ‘YES’ to any question, please provide details on a separate page. A ‘YES’ answer will not automatically exclude the applicant from a role.

	Do you have health problems that might affect you when acting as a volunteer?
	

	Have you ever been charged with a criminal offence?
	

	Has permission to work with children or other vulnerable people in a paid or volunteer position ever been refused, suspended or temporarily withdrawn?
	

	Has your driver’s licence ever been revoked or suspended?
	

	Do you have any history of alcohol or substance abuse or have you experienced addictions like prescription, over-the-counter, recreational or illegal drugs or pornography?
	

	Is there any other relevant information or matter you think Grace Christian Church Buderim should know about?
	

	Have you ever been the subject of a church complaint process or disciplinary proceeding involving child abuse?
	




Please name the last church you attended regularly (if applicable)

	







Please list other churches that you have attended regularly in the last 10 years (if applicable)

	Date (Approx.)
	Place of Worship

	
	

	
	

	
	


Personal Referees
Please provide details of at least two (2) adults who can give a character reference concerning you. Include at least one person in a position of authority from a (previous) church or current church, someone who has seen you in a volunteer role and one person who has known you over a long time. If this is not possible, other referees may be used. 
Note: Family members cannot be a referee.

Referee 1
Full name:	____________________________________________________________
Home / Mobile Ph: ________________________________________________________ 
Email address: ___________________________________________________________

Referee 2
Full name:	____________________________________________________________
Home / Mobile Ph: ________________________________________________________ 
Email address: ___________________________________________________________

Referee 3
Full name:	____________________________________________________________
Home / Mobile Ph: ________________________________________________________ 
Email address: ___________________________________________________________
[bookmark: _rro5e8m6jnjb]Section B (to be completed by new volunteers and continuing volunteers)

Blue Card
All volunteers aged 18 and over are required to have a Working with Children Check. You cannot commence volunteering without a receipt that your application has been approved.

Please tick ✓ the appropriate statement below:
◻  I am under the age of 18 and do not require a blue card
◻  I am over the age of 18 and currently hold a blue card (Please provide a copy of current card)
◻  I am over the age of 18 and currently hold an exemption card (Please provide a copy of current card)

Blue Card Number: ______________________________ Expiry Date: ________________

Please ensure you attach a copy of your Blue card (or Exemption Card) and a signed copy of your role description with your application.

Safe Ministry Training
	I have completed the safe ministry check training
	· Yes
	· No

	I will complete the safe ministry training prior to volunteering 
	· Yes
	· No


[bookmark: _ln2u1xm1i7c8]Section C (to be completed by volunteers and continuing volunteers)

I , __________________________________________ [insert full name] have received a copy Grace Christian Church Buderim’s policies and procedures and have read and agree to abide by them and their requirements. 

I confirm that the information provided on this application form is true and correct.

I consent to a National Police Record check and the release to Grace Christian Church Buderim of any matters deemed to be relevant which are recorded against my name.

I have never been accused of, charged with or convicted of the sexual abuse.
 

Applicants signature:________________________________Date: ___________________

Witness signature:___________________________________Date: ___________________


If the applicant in under the age of 18, please complete the following:

Parent/guardian name:_______________________________________________________

Parent/guardian signature:_____________________________Date: ___________________


Privacy Statement
The personal information you provide in this application is collected stored and used by this church in accordance with the Privacy Act only for the purpose of the WPC Safe Church Policy. Your information will be securely stored and access to it carefully controlled. By making this application you agree to this church disclosing this information to the Westminster Presbyterian Church as might be necessary in the event of some sort of investigation.
Office Use Only - Progress Summary

Name of Applicant: ____________________________________________________________

	
	Date
	By Whom
	Done

	Application received with signed role description
	
	
	◻

	Training completed & checked
	
	
	◻

	Application forwarded to Session (if applicable)
	
	
	◻

	Application reviewed by Session - will / will not proceed to next step
	
	
	◻

	Application assigned to Session member (Admin notified whom)
	
	
	◻

	Interview conducted (if applicable)
	
	
	◻

	Referees checked (if applicable)
	
	
	◻

	Approval by Session - Granted  /  Denied
	
	
	◻

	Blue card is linked to the organisation
	
	
	◻

	Applicant, Team Leader & Admin notified of outcome
	
	
	◻


[bookmark: _ula1autol1ho]
[bookmark: _q361a7wps36z]

[bookmark: _at1f4g8nfi3a]Schedule 1 - Document Control and Review

Document Effective: 2020
Document Revision: As a minimum it will be reviewed every four (4) years.
By Whom: The Safe Church Committee
Scheduled Review Process: Church decision-makers shall notify the relevant ministries and the congregation of the scheduled review date. Any recommendations or proposed amendments must be submitted in writing to the decision-makers at least one (1) month prior to the review date for consideration. All proposed changes must then be presented to the Session meeting for approval before implementation. 
Unscheduled Review: Any person can propose to amend or alter this document at any time. Any proposal to amend or alter this document shall:
· Be submitted in writing;
· Clearly identify the clause or clauses proposed to be amended;
· Set out the proposed amendment or alternation in full; and
· Include the rationale for the proposed amendment or alteration.




	Review Date
	Persons Involved
	Items Changed
	Date Adopted by Session
	Next Review Required

	2025
	
	
	07.08.2024
	

	28.05.2026
	Darren Burnett, Des Morris, Andrea Hooper, Anna Jones
	Inclusion of unscheduled document review process
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